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 GLOSSARY 

 

The following definitions shall apply to and are used in this Request for Proposals: 

 

"City" - refers to the City of Englewood. 

 

“Board” – refers to the Board of Health. 

 

"Proposal" - refers to the complete responses to this RFP submitted by the Respondents. 

 

"Qualified Respondent" - refers to those Respondents who (in the sole judgment of the 

Board) have satisfied the proposal criteria set forth in this RFP. 

 

"RFP" - refers to this Request for Proposals, including any amendments thereof or 

supplements thereto. 

 

"Respondent" or "Respondents" - refers to the interested firm(s) that submit a Proposal. 
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SECTION 1 

 

 INTRODUCTION AND GENERAL INFORMATION 

 

 

1.1. Introduction and Purpose. 

 

 The Board is soliciting Proposals from interested persons and/or firms for the provision of 

Board of Health Attorney Services, to commence on January 1, 2026, as more particularly 

described herein.  Through a Request for Proposal process described herein, persons and/or firms 

interested in assisting the Board with the provision of such services must prepare and submit a 

Proposal in accordance with the procedure and schedule in this RFP.  The Board will review 

Proposals only from those firms that submit a Proposal which includes all the information required 

to be included as described herein (in the sole judgment of the Board).  The Board intends to qualify 

person(s) and/or firm(s) that (a) possesses the professional, financial and administrative capabilities 

to provide the proposed services, and (b) will agree to work under the compensation terms and 

conditions determined by the Board to provide the greatest benefit to the taxpayers of Englewood. 

 

1.2. Procurement Process and Schedule. 

 

The selection of a Respondent is not subject to the bidding provisions of the Local Public 

Contracts Law, N.J.S.A. 40A:11-1 et seq. The selection is subject to the “New Jersey Local Unit 

Pay-to-Play” Law, N.J.S.A. 19:44A-20.4 et seq. and the provisions of the City of Englewood Pay to 

Play Ordinance (O-07-31), however. The City has structured a procurement process that seeks to 

obtain the desired results described above, while establishing a competitive process to assure that 

each person and/or firm is provided an equal opportunity to submit a Proposal in response to the 

RFP will be evaluated in accordance with the criteria set forth in Section 2 of this RFP, which will 

be applied in the same manner to each Proposal received. Respondents agree to at all times abide by 

all requirements of New Jersey law, including, but not limited to the aforementioned “Pay to Play”  

laws, as well as any and all relevant Executive Orders and the New Jersey Election Law 

Enforcement Commission disclosure requirements. 

 

Proposals will be reviewed and evaluated by the Board and its Department of Health 

financial advisors (Director/Health Officer and Program Coordinator/Assistant to the Director) 

and/or its legal advisor(s) (collectively, the "Review Team").  The Proposals will be reviewed to 

determine if the Respondent has met the minimum professional, administrative and financial areas 

described in this RFP.  Under no circumstances will a member of the review team review responses 

to an RFP for a job which they or their firm submitted a response.  Based upon the totality of the 

information contained in the Proposal, including information about the reputation and experience of 

each Respondent, the Board will (in its sole judgment) determine which Respondents are qualified 

(from professional, administrative and financial standpoints).  Each Respondent that meets the 

requirements of the RFP (in the sole judgment of the Board) will be designated as a Qualified 

Respondent and will be given the opportunity to participate in the selection process determined by 

the Board.   
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The RFP process commences with the issuance of this RFP.  The steps involved in the 

process and the anticipated completion dates are set forth in Table 1, Procurement Schedule.  The 

Board reserves the right to, among other things, amend, modify or alter the Procurement Schedule 

upon notice to all potential Respondents. 

 

All communications concerning this RFP or the RFP process shall be directed to the Board’s 

Designated Contact Person, in writing. 

 

Designated Contact Person: 

 

Deborah L. Baldwin 

Acting Director 

Department of Health 

73 South Van Brunt Street 

Englewood, N.J. 07631 

 

Proposals must be submitted to, and be received by, the Board, via mail or hand 

delivery, by 4:00 p.m. Prevailing Time on October 17, 2025.  Proposals will not be accepted by 

facsimile transmission or e-mail.     

 

Subsequent to issuance of this RFP, the Board (through the issuance of addenda to all firms 

that have received a copy of the RFP) may modify, supplement or amend the provisions of this RFP 

in order to respond to inquiries received from prospective Respondents or as otherwise deemed 

necessary or appropriate by (and in the sole judgment of) the City. 

 

 TABLE 1 

 

 ANTICIPATED PROCUREMENT SCHEDULE 

                                                                                                                    

ACTIVITY        DATE 

                                                                                                                  

1. Issuance of Request for Proposals        September 22, 2025 

 

2. Receipt of Proposals       October 17, 2025 

 

3. Evaluation of proposals, review by Board of Health  

 and award of contract       by October 31, 2025 

 

4.  Resolution & Notice of Award     November 12, 2025 

  

 

 

 

Section 1.3. Conditions Applicable to RFP. 
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Upon submission of a Proposal in response to this RFP, the Respondent acknowledges and 

consents to the following conditions relative to the submission and review and consideration of its 

Proposal: 

 

• All costs incurred by the Respondent in connection with responding to this RFP shall 

be borne solely by the Respondent. 

 

• The Board reserves the right (in its sole judgment) to reject for any reason any and all 

responses and components thereof and to eliminate any and all Respondents 

responding to this RFP from further consideration for this procurement. 

 

• The Board reserves the right (in its sole judgment) to reject any Respondent that 

submits incomplete responses to this RFP, or a Proposal that is not responsive to the 

requirements of this RFP. 

 

• The Board reserves the right, without prior notice, to supplement, amend, or 

otherwise modify this RFP, or otherwise request additional information. 

 

• All Proposals shall become the property of the Board and will not be returned. 

 

• All Proposals will be made available to the public at the appropriate time, as 

determined by the Board (in the exercise of its sole discretion) in accordance with 

law. 

 

• The Board may request Respondents to send representatives to the City for 

interviews. 

 

• Any and all Proposals not received by the Board by 4:00 p.m. Prevailing Time on 

October 17, 2025 will be rejected. 

 

• Neither the Board, nor their respective staffs, consultants or advisors (including but 

not limited to the Review Team) shall be liable for any claims or damages resulting 

from the solicitation or preparation of the Proposal, nor will there be any 

reimbursement to Respondents for the cost of preparing and submitting a Proposal or 

for participating in this procurement process. 
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Section 1.4. Rights of Board. 

 

The Board reserves, holds and may exercise, at its sole discretion, the following rights and 

options with regard to this RFP and the procurement process in accordance with the provisions of 

applicable law: 

 

• To determine that any Proposal received complies or fails to comply with the terms 

of this RFP. 

 

• To supplement, amend or otherwise modify the RFP through issuance of addenda to 

all prospective Respondents who have received a copy of this RFP. 

 

• To waive any technical non-conformance with the terms of this RFP. 

 

• To change or alter the schedule for any events called for in this RFP upon the 

issuance of notice to all prospective Respondents who have received a copy of this 

RFP. 

 

• To conduct investigations of any or all of the Respondents, as the Board deems 

necessary or convenient, to clarify the information provided as part of the Proposal 

and to request additional information to support the information included in any 

Proposal. 

 

• To suspend or terminate the procurement process described in this RFP at any time 

(in its sole discretion.)  If terminated, the Board may determine to commence a new 

procurement process or exercise any other rights provided under applicable law 

without any obligation to the Respondents. 

 

The Board shall be under no obligation to complete all or any portion of the procurement 

process described in this RFP. 

 

1.5 Addenda or Amendments to RFP. 

 

During the period provided for the preparation of responses to the RFP, the Board may issue 

addenda, amendments or answers to written inquiries.  Those addenda will be noticed by the Board 

and will constitute a part of the RFP.  All responses to the RFP shall be prepared with full 

consideration of the addenda issued prior to the proposal submission date. 

 

1.6 Cost of Proposal Preparation. 

 

Each proposal and all information required to be submitted pursuant to the RFP shall be 

prepared at the sole cost and expense of the respondent.  There shall be no claims whatsoever against 

the Board, its staff or consultants for reimbursement for the payment of costs or expenses incurred in 

the preparation of the Proposal or other information required by the RFP. 

1.7 Proposal Format. 
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Responses should cover all information requested in the Questions to be answered in this 

RFP. 

 

Responses which in the judgment of the Board fail to meet the requirements of the RFP or 

which are in any way conditional, incomplete, obscure, contain additions or deletions from requested 

information, or contain errors may be rejected.   

 

 SECTION 2 

 

 SCOPE OF SERVICES 

 

 

 It is the intent of the Board to solicit Proposals from Respondents that have expertise in the 

provision of Board of Health Attorney Services, to commence January 1, 2026.   Firms and/or 

persons responding to this RFP shall be able to demonstrate that they will have the continuing 

capabilities to perform these services. 

 

 

   

SECTION 3 

 

 SUBMISSION REQUIREMENTS 

 

Section 3.1 General Requirements. 

 

The Proposal submitted by the Respondent must meet or exceed the professional, 

administrative and financial qualifications set forth in this Section 3 and shall incorporate the 

information requested below. 

 

In addition to the information required as described below, a Respondent may submit 

supplemental information that it feels may be useful in evaluating its Proposal. Respondents are 

encouraged to be clear, factual, and concise in their presentation of information. 

 

Section 3.2 Administrative Information Requirements. 

 

The Respondent shall, as part of its Proposal, provide the following information: 

 

1. A Proposal Summary including: 

 

  (a) A description of its overall experience in providing the type of services 

sought in the RFP.   

 

  (b) Name, address and contact information of references 
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  (c) Describe the services that Respondent would perform directly and those 

portions of the Respondent’s services, if any, that are sub-contracted out.  

Identify all subcontractors the Respondent anticipates using in connection 

with this project. 

 

  (d) Does the Respondent normally employ union or non-union employees? 

 

  (e) Resumes of key employees 

 

  (f) List all immediate relatives of Principal(s) of Respondent who are City 

employees or elected officials of the City.  For purposes of the above, 

“immediate relative” means a spouse, parent, step-parent, brother, sister, 

child, step-child, direct-line aunt or uncle, grandparent, grandchild, and in-

laws by reason of relation.   

 

2. An executed Letter of Qualification (See Appendix A to this RFP). 

 

3. Name, address and telephone number of the firm or firms submitting the Proposal 

pursuant to this RFP, and the name of the key contact person. 

 

4. A description of the business organization (i.e., corporation, partnership, joint 

venture, etc.) of each firm, its ownership and its organizational structure. 

 

(a) Provide the names and business addresses of all Principals of the firm or 

firms submitting the Proposal.  For purposes of this RFP, "Principals" means 

persons possessing an ownership interest in the Respondent.  If the 

Respondent is a corporation, "Principals" shall include each investor who 

would have any amount of operational control over the Respondent and every 

stockholder having an ownership interest of 10% or more in the firm. 

 

(b) If a firm is a partially owned or a fully-owned subsidiary of another firm, 

identify the parent company and describe the nature and extent of the parents' 

approval rights over the activities of the firm submitting a Proposal.  

Describe the approval process. 

 

(c) If the Respondent is a partnership or a joint venture or similar organization, 

provide comparable information as required in (b) above for each member of 

the partnership, joint venture or similar organization. 

 

 (d) A statement that the Respondent has complied with all applicable affirmative 

action (or similar) requirements with respect to its business activities, 

together with evidence of such compliance. 

 

5. An executed Letter of Intent (See Appendix B). 
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6. The number of years your organization has been in business under the present name 

and current management. 

 

7. Any judgments, claims or suits within the last three (3) years in which Respondent 

has been adjudicated liable for professional malpractice.   If yes, please explain. 

 

8. Whether the business organization is now or has been involved in any bankruptcy or 

re-organization proceedings in the last ten (10) years.   If yes, please explain. 

 

9. Confirm appropriate federal and state licenses to perform activities.  

 

10. Submit the following documents:  New Jersey Business Registration Certificate, 

Certificate of Employee Information report, and Business Entity Disclosure 

Certification. 

 

Section 3.3 Compensation Requirements. 

 

Interested firms must outline proposed fees and rates to be used for the term of services and for 

reimbursement of costs.  Respondents must submit specific costs for providing the work outlined in 

the scope of services. Alternatively, if circumstances permit, the Board reserves the right to request a 

detailed cost proposal from Respondents. 

 

The Cost Proposal section must include the notarized signature, printed name and title of the 

individual completing the Proposal for the Respondent. 

 

 

 

 SECTION 4 

 

 INSTRUCTIONS TO RESPONDENTS 

 

4.1 Submission of Proposals. 

 

Respondents must submit an original and ten (10) copies of the Proposal to the Designated 

Contact Person: 

 

Deborah L. Baldwin 

Acting Director 

Department of Health 

73 South Van Brunt Street 

Englewood, N.J. 07631 

 

Proposals must be received by the Board no later than 4:00 p.m. (prevailing time) on October 

24, 2025, and must be mailed or hand-delivered.   Proposals forwarded by facsimile or e-mail will 

not be accepted.   
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 To be responsive, Proposals must provide all requested information, and must be in strict 

conformance with the instructions set forth herein. Proposals and all related information must be 

bound, and signed and acknowledged by the Respondent. 

  

 

 

 

SECTION 5 

 

EVALUATION 

 

 The Board’s objective in soliciting Proposals is to enable it to select a firm or organization 

that will provide high quality and cost effective services to the citizens of Englewood.  The Board 

will consider Proposals only from firms or organizations that, in the Board’s judgment, have 

demonstrated the capability and willingness to provide high quality services to the citizens of the 

City in the manner described in this RFP. 

 

 Proposals will be evaluated by the Board on the basis of the most advantageous, all relevant 

factors considered. The evaluation will consider: 

 

1. Experience and reputation in the field; 

2. Knowledge of the City and the subject matter addressed under the contract; 

3. Availability to accommodate the required meetings of the Board; and 

4. Other factors demonstrated to be in the best interest of the City and the Board. 
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 APPENDIX A 

 

 LETTER OF QUALIFICATION 

 

(Note:  To be typed on Respondent's Letterhead.   No modifications may be 

made to this letter)   

 

 [insert date] 

 

Deborah L. Baldwin 

Acting Director 

Department of Health 

73 South Van Brunt Street 

Englewood, N.J. 07631 

 

Dear Ms. Baldwin: 

 

The undersigned has reviewed our Proposal submitted in response to the Request for 

Proposals (RFP) issued by the City of Englewood ("City"), Board of Health (“Board”), dated 

September 22, 2025, in connection with the Board’s need for Board of Health Attorney Services. 

 

I affirm that the contents of our Proposal (which Proposal is incorporated herein by 

reference) are accurate, factual and complete to the best of our knowledge and belief and that the 

Proposal is submitted in good faith upon express understanding that any false statement may result in 

the disqualification of (Name of Respondent). 

 

(Respondent shall sign and complete the spaces provided below.  If a joint venture, 

appropriate officers of each company shall sign.) 

 

    

(Signature)                             

 

  (Typed Name and Title)    

 

   (Type Name of Firm)         

 

 



 

 APPENDIX B 

 

 LETTER OF INTENT 

 

 

(Note:  To be typed on Respondent's Letterhead.  No modifications may be 

made to this letter)   

 

 [insert date] 

 

Deborah L. Baldwin 

Acting Director 

Department of Health 

73 South Van Brunt Street 

Englewood, N.J. 07631 

 

Dear Ms. Baldwin:   

 

The undersigned, as Respondent, has submitted the attached Proposal in response to a 

Request for Proposals (RFP), issued by the City of Englewood ("City"), Board of Health (“Board”), 

dated September 22, 2025 in connection with  the Board’s need for Board of Health Attorney 

Services. 

 

 

(Name of Respondent) HEREBY STATES: 

 

1. The Proposal contains accurate, factual and complete information. 

 

2. (Name of Respondent) agrees to participate in good faith in the procurement process 

as described in the RFP and to adhere to the Board's procurement schedule. 

 

3. (Name of Respondent) acknowledges that all costs incurred by it  in connection with 

the preparation and submission of the Proposal and any proposal prepared and submitted in response 

to the RFP, or any negotiation which results therefrom shall be borne exclusively by the Respondent. 

 

4. (Name of Respondent) hereby declares that the only persons participating in this 

Proposal as Principals are named herein and that no person other than those herein mentioned has 

any participation in this Proposal or in any contract to be entered into with respect thereto.  

Additional persons may subsequently be included as participating Principals, but only if acceptable 

to the Board.  (Name of Respondent) declares that this Proposal is made without connection with any 

other person, firm or parties who has submitted a Proposal, except as expressly set forth below  and 

that it has been prepared and has been submitted in good faith and without collusion or fraud. 

 

6. (Name of Respondent) acknowledges and agrees that the Board may modify, amend, 

suspend and/or terminate the procurement process (in its sole judgment).  In any case, the Board 

shall not have any liability to the Respondent for any costs incurred by the Respondent with respect 

to the procurement activities described in this RFP. 



 

 

 

7. (Name of Respondent) acknowledges that any contract executed with respect to the 

provision of Board of Health Attorney Services must comply with all applicable affirmative action 

and similar laws.  Respondent hereby agrees to take such actions as are required in order to comply 

with such applicable laws. 

 

(Respondent shall sign and complete the space provided below.  If a joint venture, 

appropriate officers of each company shall sign.) 

 

 

(Signature)________   ______ 

  

           (Typed Name and Title)           

 

                (Type Name of Firm)         

 

 
 
 



City of ENGLEWOOD
COUNTY OF BERGEN

STATE OF NEW JERSEY

INFORMATION AND FORMS TO BE 
COMPLETED BY VENDORS

Questions and Contacts:

Sean P. Canning, MPA, QPA
Qualified Purchasing Agent (862)228-3563
scanning@TheCanningGroup.org
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It’s easy to participate. Simply visit the New Jersey Purchasing Group website at 
bidnetdirect.com/new-jersey, and click on the link to complete your registration. If you are 
already registered as a vendor on this system, you do not need to register again. 
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VENDOR DOCUMENTATION RETENTION

N.J.A.C. 17:44-2.2

THE VENDOR SHALL MAINTAIN ALL DOCUMENTATION RELATED TO PRODUCTS,
TRANSACTION OR SERVICES UNDER THIS CONTRACT FOR A PERIOD OF FIVE 
YEARS FROM THE DATE OF FINAL PAYMENT. SUCH RECORDSSHALL BE MADE
AVAILABLE TO THE NEW JERSEY OFFICE OF THE STATECOMPTROLLER UPON
REQUEST.

DISCLOSURE OF CONTRIBUTIONS TO NJ ELECTION LAW ENFORCEMENT COMMISSION
(ELEC)

Starting in January 2007, all business entities are advised of their responsibility to file an annual
disclosure statement of political contributions with the New Jersey Election Law Enforcement
Commission (ELEC) pursuant to
N.J.S.A. 19:44A-20.27 if they receive contracts in excess of $50,000 from public entities in a
calendar year. Business entities are responsible for determining if filing is necessary. Additional
information on this requirement is available from ELEC at 888-313-3532 or at
www.elec.state.nj.us.

Insurance

The Contractor shall carry general and automotive liability insurance for bodily injury
in the amount of $1,000,000 for one person and $1,000,000 for one accident; also
property  damage in  the  amount  of  $1,000,000  for  one  accident  and
$2,000,000 aggregate; also require excess coverage (umbrella policy) of at least
$2,000,000, which shall save harmless the Municipality from   claims,   demands and
causes of action arising from any act, commission or omission to the Contractor, its
agents and employees. Workers Compensation Insurance per statute.
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EXHIBIT A

GOODS AND SERVICES
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Pursuant to N.J.S.A. 52:32-44, The City of Englewood (“Contracting Agency”) is 
prohibited from entering into a contract with an entity unless the 
bidder/proposer/contractor, and each subcontractor that is required by law to 
be named in a bid/proposal/contract has a valid Business Registration 
Certificate on file with the Division of Revenue and Enterprise Services within the 
Department of the Treasury. 
Prior to contract award or authorization, the contractor shall provide the 
Contracting Agency with its proof of business registration and that of any 
named subcontractor(s). 
Subcontractors named in a bid or other proposal shall provide proof of business 
registration to the bidder, who in turn, shall provide it to the Contracting Agency 
prior to the time a contract, purchase order, or other contracting document is 
awarded or authorized. 
During the course of contract performance: 

(1) the contractor shall not enter into a contract with a subcontractor unless
the subcontractor first provides the contractor with a valid proof of
business registration.

(2) the contractor shall maintain and submit to the Contracting Agency a list
of subcontractors and their addresses that may be updated from time to
time.

(3) the contractor and any subcontractor providing goods or performing
services under the contract, and each of their affiliates, shall collect and
remit to the Director of the Division of Taxation in the Department of the
Treasury, the use tax due pursuant to the Sales and Use Tax Act, (N.J.S.A.
54:32B-1 et seq.) on all sales of tangible personal property delivered into
the State. Any questions in this regard can be directed to the Division of
Taxation at (609)292-6400. Form NJ-REG can be filed online at
http://www.state.nj.us/treasury/revenue/busregcert.shtml.

Before final payment is made under the contract, the contractor shall submit to 
the Contracting Agency a complete and accurate list of all subcontractors 
used and their addresses. 
Pursuant to N.J.S.A. 54:49-4.1, a business organization that fails to provide a copy 
of a business registration as required, or that provides false business registration 
information, shall be liable for a penalty of $25 for each day of violation, not to 
exceed $50,000, for each proof of business registration not properly provided 
under a contract with a contracting agency. 

Emergency Purchases or Contracts 
For purchases of an emergent nature, the contractor shall provide its Business 
Registration Certificate within two weeks from the date of purchase or execution 
of the contract or prior to payment for goods or services, whichever is earlier. 
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New Jersey Business Registration Certification
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SAMPLE CERTIFICATE OF EMPLOYEE INFORMATION REPORT
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Disclosure of Investment Activities in Iran 
    

Person or Entity  

Part 1: Certification 

COMPLETE PART 1 BY CHECKING EITHER BOX. 

 Pursuant to Public Law 2012, c. 25, any person or entity that is a successful bidder or proposer, or otherwise 

proposes to enter into or renew a contract, must complete the certification below to attest, under penalty of 

perjury, that neither the person or entity, nor any parent entity, subsidiary, or affiliate is identified on the 

State Department of Treasury's Chapter 25 list as a person or entity engaging in investment activities in Iran. 

The list is found on Treasury’s website at www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf. 

The Chapter 25 list must be reviewed prior to completing the below certification.  If a vendor or contractor 

is found to be in violation of law, action may be taken as appropriate and as may provided by law, rule or 

contract, including but not limited to imposing sanctions, seeking compliance, recovering damages, 

declaring the party in default and seeking debarment or suspension of the party. 

 

 I certify, pursuant to Public Law 2012, c. 25, that neither the person or entity listed 

above, nor any parent entity, subsidiary, or affiliate thereof is listed on the N.J. 

Department of the Treasury’s list of entities determined to be engaged in prohibited 

activities in Iran pursuant to P.L. 2012, c. 25 ("Chapter 25 List"). I further certify 

that I am the person listed above, or I am an officer or representative of the entity 

listed above and am authorized to make this certification on its behalf. I will skip 

Part 2 and sign and complete the Certification below. 

OR 

 

I am unable to certify as above because the person or entity and/or a parent entity, 

subsidiary, or affiliate thereof is listed on the N.J. Department of the Treasury’s 

Chapter 25 list. I will provide a detailed, accurate and precise description of the 

activities in Part 2 below sign and complete the Certification below.  
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Part 2: Additional Information 

PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN. 

You must provide a detailed, accurate and precise description of the activities of the person or entity, or a 

parent entity, subsidiary, or affiliate thereof engaging in investment activates in Iran below and, if more 

space is needed, on additional sheets provided by you. 

Part 3: Certification of True and Complete Information 

       I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any 

attachments there to the best of my knowledge are true and complete. I attest that I am authorized to 

execute this certification on behalf of the above-referenced person or entity. 

I acknowledge that the City is relying on the information contained herein and thereby

acknowledge that I am under a continuing obligation from the date of this certification through the 

completion of any contracts with the City to notify the City in writing of any changes to the

answers of information contained herein. 

      I acknowledge that I am aware that it is a criminal offense to make a false statement or 

misrepresentation in this certification, and if I do so, I recognize that I am subject to criminal prosecution 

under the law and that it will also constitute a material breach of my agreement(s) with the City
and that the City at its option may declare any contract(s) resulting from this certification void and

unenforceable. 

Full Name 
(Print) 

Title 

Signature Date 
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CERTIFICATION OF NON‐INVOLVEMENT IN  
PROHIBITED ACTIVITIES IN RUSSIA OR BELARUS 

NJ Rev. 1.22.2024 

Pursuant to N.J.S.A. 52:32-60.1, et seq. (L. 2022, c. 3) any person or entity (hereinafter “Vendori”) that seeks to enter into 
or renew a contract with a State agency for the provision of goods or services, or the purchase of bonds or other obligations, 
must complete the certification below indicating whether or not the Vendor is identified on the Office of Foreign Assets 
Control (OFAC) Specially Designated Nationals and Blocked Persons list, available here: 
https://sanctionssearch.ofac.treas.gov/.  If the Department of the Treasury finds that a Vendor has made a certification in 
violation of the law, it shall take any action as may be appropriate and provided by law, rule or contract, including but not 
limited to, imposing sanctions, seeking compliance, recovering damages, declaring the party in default and seeking 
debarment or suspension of the party.   

I, the undersigned, certify that I have read the definition of “Vendor” below, and have reviewed the Office of Foreign Assets 
Control (OFAC) Specially Designated Nationals and Blocked Persons list, and having done so certify: 

(Check the Appropriate Box) 

A. That the Vendor is not identified on the OFAC Specially Designated Nationals and Blocked Persons list on
account of activity related to Russia and/or Belarus.

OR 

B. That I am unable to certify as to “A” above, because the Vendor is identified on the OFAC Specially
Designated Nationals and Blocked Persons list on account of activity related to Russia and/or Belarus.

OR 

C. 

That I am unable to certify as to “A” above, because the Vendor is identified on the OFAC Specially 
Designated Nationals and Blocked Persons list. However, the Vendor is engaged in activity related to Russia 
and/or Belarus consistent with federal law, regulation, license or exemption.  A detailed description of how 
the Vendor’s activity related to Russia and/or Belarus is consistent with federal law is set forth below. 

(Attach Additional Sheets If Necessary.) 

Signature of Vendor’s Authorized Representative Date 

Print Name and Title of Vendor’s Authorized Representative Vendor’s FEIN 

Vendor’s Name Vendor’s Phone Number 

Vendor’s Address (Street Address) Vendor’s Fax Number 

Vendor’s Address (City/State/Zip Code) Vendor’s Email Address 

i Vendor means: (1) A natural person, corporation, company, limited partnership, limited liability partnership, limited liability company, 
business association, sole proprietorship, joint venture, partnership, society, trust, or any other nongovernmental entity, organization, or 
group; (2) Any governmental entity or instrumentality of a government, including a multilateral development institution, as defined in Section 
1701(c)(3) of the International Financial Institutions Act, 22 U.S.C. 262r(c)(3); or (3) Any parent, successor, subunit, direct or indirect 
subsidiary, or any entity under common ownership or control with, any entity described in paragraph (1) or (2). 014

https://pub.njleg.state.nj.us/Bills/2022/PL22/3_.PDF
https://sanctionssearch.ofac.treas.gov/
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PAY TO PLAY DOCUMENTS

THE FOLLOWING DOCUMENTS ARE PAY TO PLAY DOCUMENTS WHICH
MUST BE FILLED OUT AND PROVIDED TO THE CITY 10 DAYS PRIOR TO ANY
RESOLUTION OF AWARD.

YOU WILL BE NOTIFIED BY THE CITY IF THESE ARE REQUIRED FROM 
YOU.

GENERALLY, IT WILL BE FOR CONTRACTS EXCEEDING OR EXPECTED
TO EXCEED $17,500.00 IN A SINGLE CONTRACT OR OVER A 12 MONTH PERIOD
WITH THE SAME VENDOR.
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Part I – Vendor Affirmation 

BUSINESS ENTITY DISCLOSURE CERTIFICATION 
FOR NON-FAIR AND OPEN CONTRACTS 

Required Pursuant to N.J.S.A. 19:44A-20.8 
CITY OF Englewood 

The undersigned, being authorized and knowledgeable of the circumstances, does hereby certify that the 
VENDOR has not made and will not make any reportable contributions pursuant to N.J.S.A. 
19:44A-1 et seq. that, pursuant to P.L. 2004, c. 19 would bar the award of this contract in the one year period preceding 
Date of Contract to any of the following named candidate committee, joint candidates committee; or 
political party committee representing the elected officials of the CITY OF ENGLEWOOD as defined pursuant to 
N.J.S.A. 19:44A-3(p), (q) and (r). 

Dr. Lisa Wisotsky, Councilperson 
Dan Tokayer  

 
 

Angela David  

Part II – Ownership Disclosure Certification 

I certify that the list below contains the names and home addresses of all owners holding 10% or more of the issued
and outstanding stock of the undersigned. 

Check the box that represents the type of business entity: 

Partnership Corporation Sole Proprietorship Subchapter S Corporation

Limited Partnership Limited Liability Corporation Limited Liability Partnership

Name of Stock or Shareholder Home Address

Part 3 – Signature and Attestation: 
The undersigned is fully aware that if I have misrepresented in whole or part this affirmation and certification, I 
and/or the business entity, will be liable for any penalty permitted under law. 
Name of Business Entity:  
Signature of Affiant: Title: 
Printed Name of Affiant : Date: 

Subscribed and sworn before me this day of 
, 2 . 

(Witnessed or attested by) 
My Commission expires: 

(Seal) 
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BUSINESS ENTITY DISCLOSURE CERTIFICATION 
FOR NON-FAIR AND OPEN CONTRACTS 

Required Pursuant To N.J.S.A. 19:44A-20.8 
CITY OF Englewood 

The following is statutory text related to the terms and citations used in the Business Entity Disclosure 
Certification form. 

“Local Unit Pay-To-Play Law” (P.L. 2004, c.19, as amended by P.L. 2005, c.51) 

19:44A-20.6 Certain contributions deemed as contributions by business entity. 
5. When a business entity is a natural person, a contribution by that person's spouse or child, residing therewith,
shall be deemed to be a contribution by the business entity. When a business entity is other than a natural person, a
contribution by any person or other business entity having an interest therein shall be deemed to be a contribution
by the business entity.

19:44A-20.7 Definitions relative to certain campaign contributions. 
6. As used in sections 2 through 12 of this act:
“business entity" means any natural or legal person, business corporation, professional services corporation, limited
liability company, partnership, limited partnership, business trust, association or any other legal commercial entity
organized under the laws of this State or of any other state or foreign jurisdiction;
“interest" means the ownership or control of more than 10% of the profits or assets of a business entity or 10% of
the stock in the case of a business entity that is a corporation for profit, as appropriate;

Temporary and Executing 
12. Nothing contained in this act shall be construed as affecting the eligibility of any business entity to perform a
public contract because that entity made a contribution to any committee during the one-year period immediately
preceding the effective date of this act.

~~~~~~~~~~~~~~~~~~~~~ 
The New Jersey Campaign Contributions and Expenditures Reporting Act (N.J.S.A. 19:44A-1 et seq.) 

19:44A-3 Definitions. In pertinent part… 

p. The term "political party committee" means the State committee of a political party, as organized pursuant to
R.S.19:5-4, any county committee of a political party, as organized pursuant to R.S.19:5-3, or any municipal
committee of a political party, as organized pursuant to R.S.19:5-2.

q. The term "candidate committee" means a committee established pursuant to subsection a. of section 9 of
P.L.1973, c.83 (C.19:44A-9) for the purpose of receiving contributions and making expenditures.

r. the term "joint candidates committee" means a committee established pursuant to subsection a. of section 9 of
P.L.1973, c.83 (C.19:44A-9) by at least two candidates for the same elective public offices in the same election in a
legislative district, county, municipality or school district, but not more candidates than the total number of the same
elective public offices to be filled in that election, for the purpose of receiving contributions and making
expenditures. For the purpose of this subsection: …; the offices of member of the board of chosen freeholders
and county executive shall be deemed to be the same elective public offices in a county; and the offices of mayor
and member of the municipal governing body shall be deemed to be the same elective public offices in a
municipality.

19:44A-8 and 16 Contributions, expenditures, reports, requirements. 
While the provisions of this section are too extensive to reprint here, the following is deemed to be the pertinent 
part affecting amounts of contributions: 
“The $  limit established in this subsection shall remain as stated in this subsection without further adjustment by
the commission in the manner prescribed by section 22 of P.L.1993, c.65 (C.19:44A-7.2) 
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C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM
Contractor Instructions

Business entities (contractors) receiving contracts from a public agency that are NOT awarded pursuant to
a "fair and open" process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of P.L. 2005, c.
271, s.2 (N.J.S.A. 19:44A-20.26). This law provides that 10 days prior to the award of such a contract, the
contractor shall disclose contributions to:

any State, county, or municipal committee of a political party
any legislative leadership committee*

any continuing political committee (a.k.a., political action committee)
any candidate committee of a candidate for, or holder of, an elective office:

o of the public entity awarding the contract
o of that county in which that public entity is located
o of another public entity within that county
o or of a legislative district in which that public entity is located or, when the

public entity is a county, of any legislative district which includes all or part
of the county

The disclosure must list reportable contributions to any of the committees that exceed $ per election
cycle that were made during the 12 months prior to award of the contract. See N.J.S.A. 19:44A-8 and 
19:44A-16 for more details on reportable contributions.

N.J.S.A. 19:44A-20.26 itemizes the parties from whom contributions must be disclosed when a business 
entity is not a natural person. This includes the following:

individuals with an "interest" ownership or control of more than 10% of the profits or assets
of a business entity or 10% of the stock in the case of a business entity that is a corporation
for profit
all principals, partners, officers, or directors of the business entity or their spouses
any subsidiaries directly or indirectly controlled by the business entity
IRS Code Section 527 New Jersey based organizations, directly or indirectly controlled by
the business entity and filing as continuing political committees, (PACs).

When the business entity is a natural person, "a contribution by that person's spouse or child, residing
therewith, shall be deemed to be a contribution by the business entity." [N.J.S.A. 19:44A-20.26(b)] The
contributor must be listed on the disclosure.

Any business entity that fails to comply with the disclosure provisions shall be subject to a fine imposed
by ELEC in an amount to be determined by the Commission which may be based upon the amount that
the business entity failed to report.

The enclosed list of agencies is provided to assist the contractor in identifying those public agencies whose
elected official and/or candidate campaign committees are affected by the disclosure requirement. It is the
contractor's responsibility to identify the specific committees to which contributions may have been made
and need to be disclosed.  The disclosed information may exceed the minimum requirement.

The enclosed form, a content-consistent facsimile, or an electronic data file containing the required details
(along with a signed cover sheet) may be used as the contractor's submission and is disclosable to the
public under the Open Public Records Act.

The contractor must also complete the attached Stockholder Disclosure Certification. This will assist the
agency in meeting its obligations under the law. NOTE: This section does not apply to Board of
Education contracts.
* N.J.S.A. 19:44A-3(s): "The term "legislative leadership committee" means a committee established, authorized to
be established, or designated by the President of the Senate, the Minority Leader of the Senate, the Speaker of the
General Assembly or the Minority Leader of the General Assembly pursuant to section 16 of P.L.1993, c.65
(C.19:44A-10.1) for the purpose of receiving contributions and making expenditures."
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C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM
Required Pursuant To N.J.S.A. 19:44A-20.26

Vendor Name:
Address:
City: State: Zip:

The undersigned being authorized to certify, hereby certifies that the submission provided herein represents
compliance with the provisions of N.J.S.A. 19:44A-20.26 and as represented by the Instructions accompanying this
form.

Signature Printed Name Title

Part II - Contribution Disclosure

Check here if disclosure is provided in electronic form.

Contributor Name Recipient Name Date Dollar Amount
$

Check here if the information is continued on subsequent page(s)

This form or its permitted facsimile must be submitted to the local unit
no later than 10 days prior to the award of the contract.

Disclosure requirement: Pursuant to N.J.S.A. 19:44A-20.26 this disclosure must include all reportable
political contributions (more than $  per election cycle) over the 12 months prior to submission to the
committees of the government entities listed on the form provided by the local unit.
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Continuation Page

C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM
Required Pursuant To N.J.S.A. 19:44A-20.26

Page of

Vendor Name:

Contributor Name Recipient Name Date Dollar Amount
$

Check here if the information is continued on subsequent page(s)
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List of Agencies with Elected Officials Required for Political Contribution Disclosure
N.J.S.A. 19:44A-20.26

County Name: Bergen
State: Governor, and Legislative Leadership Committees

State Senator and two members of the General Assembly per district.

County:
Freeholders County Clerk Sheriff
{County Executive} Surrogate

Municipalities (Mayor and members of governing body, regardless of title):

USERS SHOULD CREATE THEIR OWN FORM, OR DOWNLOAD 
FROM the Pay to Play section OF THE DLGS WEBSITE A 

COUNTY-BASED, CUSTOMIZABLE FORM. 
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STOCKHOLDER DISCLOSURE CERTIFICATION

Name of Business:

I certify that the list below contains the names and home addresses of all stockholders holding
10% or more of the issued and outstanding stock of the undersigned.

OR

I certify that no one stockholder owns 10% or more of the issued and outstanding stock of the
undersigned.

Check the box that represents the type of business organization:

Partnership Corporation Sole
Proprietorship

Limited Partnership Limited Liability Corporation
Limited Liability Partnership

Subchapter S Corporation

Sign and notarize the form below, and, if necessary, complete the stockholder list below.

Stockholders:

Name: Name:

Home Address: Home Address:

Name: Name:

Home Address: Home Address:

Name: Name:

Home Address: Home Address:

Subscribed and sworn before me this  day of 
(Affiant)

(Notary Public)
(Print name & title of affiant)

My Commission expires:
(Corporate Seal)
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Form W-9
(Rev. November 2017)
Department of the Treasury
InternalRevenueService

Request for Taxpayer 
Identification Number and Certification 

a Go towww.irs.gov/FormW9 for instructions and the latest information.

Give Form to the
requester. Do not
send to the IRS.

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if different from above

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the
following seven boxes.

4 Exemptions (codes apply only to
certain entities, not individuals; see
instructions on page 3):

Individual/sole proprietor or
single-member LLC

C Corporation S Corporation Partnership Trust/estate
Exempt payee code (if any)

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) a

Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

Other (see instructions) a

Exemption from FATCA reporting
code (if any)

(Applies to accounts maintained outside the U.S.)

5 Address (number, street, and apt. or suite no.) See instructions. Requester's name and address (optional)

6 City, state, and ZIP code

7 List account number(s) here (optional)

Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a
TIN, later. or
Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and
Number To Give the Requester for guidelines on whose number to enter.

Part II Certification
Under penalties of perjury, I certify that:
1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am
no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and
4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.
Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later.

General Instructions
Section references are to the Internal Revenue Code unless otherwise
noted.
Future developments. For the latest information about developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormW9.

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an
information return with the IRS must obtain your correct taxpayer
identification number (TIN) which may be your social security number
(SSN), individual taxpayer identification number (ITIN), adoption
taxpayer identification number (ATIN), or employer identification number
(EIN), to report on an information return the amount paid to you, or other
amount reportable on an information return. Examples of information
returns include, but are not limited to, the following.

• Form 1099-INT (interest earned or paid)

Cat. No. 10231X

Sign
Here

Signature of
U.S.persona
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Pr
in

to
rt

yp
e.

Se
e

Sp
ec

ifi
c

In
st

ru
ct

io
ns

on
pa

ge
3.

Social security number

Employer identification number

023



• Form 1099-DIV (dividends, including those from stocks or
mutualfunds)
• Form 1099-MISC (various types of income, prizes, awards, or
grossproceeds)
• Form 1099-B (stock or mutual fund sales and
certain othertransactions by brokers)
• Form 1099-S (proceeds from real estate transactions)
• Form 1099-K (merchant card and third party network transactions)
• Form 1098 (home mortgage interest), 1098-E (student loan
interest),1098-T (tuition)
• Form 1099-C (canceled debt)
• Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a
residentalien), to provide your correct TIN.

If you do not return Form W-9 to the requester with a TIN, you 
mightbe subject to backup withholding. See What is backup 
withholding, later.

21 Form W-9 (Rev. 11-2017)
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EXHIBIT B

CONSTRUCTION, ALTERATION OR 
DEMOLITION UNDER $19,375.00

***NOTE****
If amount of project is above 

$17,500.00 but below $19,375.00, it 
is a pay to play and disclosure 
documents, if needed, can be 

obtained from Exhibit C
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Pursuant to N.J.S.A. 52:32-44, The City of Englewood (“Contracting Agency”) is 
prohibited from entering into a contract with an entity unless the 
bidder/proposer/contractor, and each subcontractor that is required by law to 
be named in a bid/proposal/contract has a valid Business Registration 
Certificate on file with the Division of Revenue and Enterprise Services within the 
Department of the Treasury. 
Prior to contract award or authorization, the contractor shall provide the 
Contracting Agency with its proof of business registration and that of any 
named subcontractor(s). 
Subcontractors named in a bid or other proposal shall provide proof of business 
registration to the bidder, who in turn, shall provide it to the Contracting Agency 
prior to the time a contract, purchase order, or other contracting document is 
awarded or authorized. 
During the course of contract performance: 

(1) the contractor shall not enter into a contract with a subcontractor unless
the subcontractor first provides the contractor with a valid proof of
business registration.

(2) the contractor shall maintain and submit to the Contracting Agency a list
of subcontractors and their addresses that may be updated from time to
time.

(3) the contractor and any subcontractor providing goods or performing
services under the contract, and each of their affiliates, shall collect and
remit to the Director of the Division of Taxation in the Department of the
Treasury, the use tax due pursuant to the Sales and Use Tax Act, (N.J.S.A.
54:32B-1 et seq.) on all sales of tangible personal property delivered into
the State. Any questions in this regard can be directed to the Division of
Taxation at (609)292-6400. Form NJ-REG can be filed online at
http://www.state.nj.us/treasury/revenue/busregcert.shtml.

Before final payment is made under the contract, the contractor shall submit to 
the Contracting Agency a complete and accurate list of all subcontractors 
used and their addresses. 
Pursuant to N.J.S.A. 54:49-4.1, a business organization that fails to provide a copy 
of a business registration as required, or that provides false business registration 
information, shall be liable for a penalty of $25 for each day of violation, not to 
exceed $50,000, for each proof of business registration not properly provided 
under a contract with a contracting agency. 

Emergency Purchases or Contracts 
For purchases of an emergent nature, the contractor shall provide its Business 
Registration Certificate within two weeks from the date of purchase or execution 
of the contract or prior to payment for goods or services, whichever is earlier. 
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New Jersey Business Registration Certification
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SAMPLE CERTIFICATE OF EMPLOYEE INFORMATION REPORT
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Form W-9
(Rev. November 2017)
Department of the Treasury
InternalRevenueService

Request for Taxpayer 
Identification Number and Certification 

a Go towww.irs.gov/FormW9 for instructions and the latest information.

Give Form to the
requester. Do not
send to the IRS.

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if different from above

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the
following seven boxes.

4 Exemptions (codes apply only to
certain entities, not individuals; see
instructions on page 3):

Individual/sole proprietor or
single-member LLC

C Corporation S Corporation Partnership Trust/estate
Exempt payee code (if any)

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) a

Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

Other (see instructions) a

Exemption from FATCA reporting
code (if any)

(Applies to accounts maintained outside the U.S.)

5 Address (number, street, and apt. or suite no.) See instructions. Requester's name and address (optional)

6 City, state, and ZIP code

7 List account number(s) here (optional)

Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a
TIN, later. or
Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and
Number To Give the Requester for guidelines on whose number to enter.

Part II Certification
Under penalties of perjury, I certify that:
1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am
no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and
4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.
Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later.

General Instructions
Section references are to the Internal Revenue Code unless otherwise
noted.
Future developments. For the latest information about developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormW9.

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an
information return with the IRS must obtain your correct taxpayer
identification number (TIN) which may be your social security number
(SSN), individual taxpayer identification number (ITIN), adoption
taxpayer identification number (ATIN), or employer identification number
(EIN), to report on an information return the amount paid to you, or other
amount reportable on an information return. Examples of information
returns include, but are not limited to, the following.

• Form 1099-INT (interest earned or paid)

Cat. No. 10231X

Sign
Here

Signature of
U.S.persona
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EXHIBIT C

CONSTRUCTION, ALTERATION OR 

DEMOLITION OVER $19,375.00 BUT 

LESS THAN $53,000.00
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Pursuant to N.J.S.A. 52:32-44, The City of Englewood (“Contracting Agency”) is 
prohibited from entering into a contract with an entity unless the 
bidder/proposer/contractor, and each subcontractor that is required by law to 
be named in a bid/proposal/contract has a valid Business Registration 
Certificate on file with the Division of Revenue and Enterprise Services within the 
Department of the Treasury. 
Prior to contract award or authorization, the contractor shall provide the 
Contracting Agency with its proof of business registration and that of any 
named subcontractor(s). 
Subcontractors named in a bid or other proposal shall provide proof of business 
registration to the bidder, who in turn, shall provide it to the Contracting Agency 
prior to the time a contract, purchase order, or other contracting document is 
awarded or authorized. 
During the course of contract performance: 

(1) the contractor shall not enter into a contract with a subcontractor unless
the subcontractor first provides the contractor with a valid proof of
business registration.

(2) the contractor shall maintain and submit to the Contracting Agency a list
of subcontractors and their addresses that may be updated from time to
time.

(3) the contractor and any subcontractor providing goods or performing
services under the contract, and each of their affiliates, shall collect and
remit to the Director of the Division of Taxation in the Department of the
Treasury, the use tax due pursuant to the Sales and Use Tax Act, (N.J.S.A.
54:32B-1 et seq.) on all sales of tangible personal property delivered into
the State. Any questions in this regard can be directed to the Division of
Taxation at (609)292-6400. Form NJ-REG can be filed online at
http://www.state.nj.us/treasury/revenue/busregcert.shtml.

Before final payment is made under the contract, the contractor shall submit to 
the Contracting Agency a complete and accurate list of all subcontractors 
used and their addresses. 
Pursuant to N.J.S.A. 54:49-4.1, a business organization that fails to provide a copy 
of a business registration as required, or that provides false business registration 
information, shall be liable for a penalty of $25 for each day of violation, not to 
exceed $50,000, for each proof of business registration not properly provided 
under a contract with a contracting agency. 

Emergency Purchases or Contracts 
For purchases of an emergent nature, the contractor shall provide its Business 
Registration Certificate within two weeks from the date of purchase or execution 
of the contract or prior to payment for goods or services, whichever is earlier. 
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New Jersey Business Registration Certification
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INSTRUCTIONS FOR COMPLETING THE INITIAL PROJECT
WORKFORCE REPORT - CONSTRUCTION (AA201)

DO NOT COMPLETE THIS FORM FOR GOODS AND/OR SERVICE CONTRACTS

1. Enter the Federal Identification Number assigned to the contractor by the Internal
Revenue Service, or if a Federal Emp1oyer Identification Number has been applied for
but not yet issued, or if your business is such that you have not or will not receive a
Federal Identification Number, enter the social security number assigned to the single
owner or one partner, in the case of a partnership.

2. Note: The Division of CC/EEO will assign a contractor ID number to your company.
This number will be your permanently assigned contractor ID number that must be
on all correspondence and reports submitted to this office.

3. Enter the prime contractor's name, address and zip code number.

4. Check box if Company is Minority Owned or Woman Owned

5. Enter the complete name and address of the Public Agency awarding the contract.
Include the contract number, date of award and dollar amount of the contract.

6. Enter the name and address of the project, including the county in which the project is
located.

7. Note: A project contract ID number will be assigned to your firm upon receipt of the completed
Initial Project Workforce Report (AA201) for this contract. This number must be
indicated on all correspondence and reports submitted to this office relating to this
contract.

8. Check "Yes" or "No" to indicate whether a Project Labor Agreement (PLA) was established
with the labor organization(s) for this project.

9. Under the Projected Total Number of Employees in each trade or craft and at each level of
classification, enter the total composite workforce of the prime contractor and all
subcontractors projected to work on the project. Under Projected Employees enter total
minority and female employees of the prime contractor and all subcontractors projected to
work on the project. Minority employees include Black, Hispanic, American Indian and Asian,
(J=Journeyworker, AP=Apprentice). Include projected phase-in and completion dates.

10. Print or type the name of the company official or authorized Equal Employment Opportunity
(EEO) official include signature and title, phone number and date the report is submitted.

This report must be submitted to the Public Agency that awards the contract and the Division of
Contract Compliance and Equal Employment Opportunity in Public Contracts no later than
three (3) days after the contractor signs the contract.

THE CONTRACTOR IS TO RETAIN THE FOURTH AND FINAL COPY
MARKED "CONTRACTOR", SUBMIT THE THIRD COPY MARKED
"PUBLIC AGENCY" TO THE PUBLIC AGENCY AWARDING THE

CONTRACT AND FORWARD THE REMAINING TWO (2) COPIES TO:

NEW JERSEY DEPARTMENT OF THE TREASURY
DIVISION OF CONTRACT COMPLIANCE & EQUAL EMPLOYMENT OPPORTUNITY IN

PUBLIC CONTRACTS
P.O.BOX209

TRENTON, NJ 08625-0209
(609) 292-9550
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STATE OF NEW JERSEY
Official Use Only

Assignment

DIVISION OF CONTRACT COMPLIANCE
EQUAL EMPLOYMENT OPPORTUNITY IN PUBLIC CONTRACTS Code

FORMAA-101

Revised 10/03 INITIAL PROJECT WORKFORCE REPORT CONSTRUCTION
READ INSTRUCTIONS ON THE BACK CAREFULLY BEFORE THE COMPLETION AND DISTRIBUTION OF THIS FORM.
PLEASE TYPE OR PRINT IN BLACK OR BLUE INK.
1. FID NUMBER 2. CONTRACTOR ID NUMBER 5. NAME AND ADDRESS OF PUBLIC AGENCY AWARDING CONTRACT

CONTRACT NUMBER DATE OF AWARD DOLLAR AMOUNT OF AWARD

3. NAME AND ADDRESS OF PRIME CONTRACTOR

(Name)

(Street Address) . NAME AND ADDRESS OF PROJECT 7. PROJECT NUMBER

(City) (State) ( ip Code)

4. IS THIS COMPANY MINORITY OWNED OR WOMAN OWNED

COUNTY 8. IS THIS PROJECT COVERED BY A PROJE4

LABOR AGREEMENT (PLA) YES NC

9. TRADE OR CRAFT PROJECTED TOT \L EMPLOYEES PROJECTED MINORITY EMPLOYEES PROJECTE
DPHASE-IN

DATE

PROJECTED
COMPLETION

DATE

MALE FEMALE MALE FEMALE

J AP J AP J AP J AP

1. ASBESTOS WORKER
2. BRICKLAYERORMASON
3. CARPENTER
4. ELECTRICIAN
5. GLA IER
6. HVAC MECHANIC
7. IRONWORKER
8. OPERATING ENGINEER
9. PAINTER
10.PLUMBER
11.ROOFER
12. SHEET METAL WORKER
13. SPRINKLER FITTER
14. STEAMFITTER
15. SURVEYOR
16. TILER
17. TRUCK DRIVER
18.LABORER
19.0THER
20.0THER
I hereby certify that the foregoing statements made by me are true. I am aware that if any of the foregoing statements are willfully
false, I am subject to punishment.

(Signature)

10. (Please Print Your Name) (Title)

(Area Code) (Telephone Number) (Ext.) (Date)
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CERTIFICATION OF NON-DEBARMENT
FOR FEDERAL GOVERNMENT CONTRACTS

N.J.S.A. 52:32-44.1 (P.L. 2019, c.406)

This certification shall be completed, certified to, and submitted to the contracting unit prior to contract
award, except for emergency contracts where submission is required prior to payment.
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Part 3: Certification of True and Complete Information

I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any 
attachments there, to the best of my knowledge, are true and complete. I attest that I am authorized to 
execute this certification on behalf of the above-referenced person or entity.

I acknowledge that the Contracting Unit is relying on the information contained herein and hereby 
acknowledge that I am under a continuing obligation from the date of this certification through the 
completion of any contracts with the Contracting Unit to notify the Contracting Unit in writing of any 
changes to the answers of information contained herein. 

I acknowledge that I am aware that it is a criminal offense to make a false statement or 
misrepresentation in this certification. If I do so, I recognize that I am subject to criminal prosecution 
under the law and that it will also constitute a material breach of my agreement(s) with the Contracting 
Unit and that the Contracting Unit at its option may declare any contract(s) resulting from this 
certification void and unenforceable.

Full Name 
(Print) Title

Signature Date
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Form W-9
(Rev. November 2017)
Department of the Treasury
InternalRevenueService

Request for Taxpayer 
Identification Number and Certification 

a Go towww.irs.gov/FormW9 for instructions and the latest information.

Give Form to the
requester. Do not
send to the IRS.

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if different from above

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the
following seven boxes.

4 Exemptions (codes apply only to
certain entities, not individuals; see
instructions on page 3):

Individual/sole proprietor or
single-member LLC

C Corporation S Corporation Partnership Trust/estate
Exempt payee code (if any)

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) a

Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

Other (see instructions) a

Exemption from FATCA reporting
code (if any)

(Applies to accounts maintained outside the U.S.)

5 Address (number, street, and apt. or suite no.) See instructions. Requester's name and address (optional)

6 City, state, and ZIP code

7 List account number(s) here (optional)

Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a
TIN, later. or
Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and
Number To Give the Requester for guidelines on whose number to enter.

Part II Certification
Under penalties of perjury, I certify that:
1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am
no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and
4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.
Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later.

General Instructions
Section references are to the Internal Revenue Code unless otherwise
noted.
Future developments. For the latest information about developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormW9.

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an
information return with the IRS must obtain your correct taxpayer
identification number (TIN) which may be your social security number
(SSN), individual taxpayer identification number (ITIN), adoption
taxpayer identification number (ATIN), or employer identification number
(EIN), to report on an information return the amount paid to you, or other
amount reportable on an information return. Examples of information
returns include, but are not limited to, the following.

• Form 1099-INT (interest earned or paid)

Cat. No. 10231X

Sign
Here

Signature of
U.S.persona

Part I

Pr
in

to
rt

yp
e.

Se
e

Sp
ec

ifi
c

In
st

ru
ct

io
ns

on
pa

ge
3.

Social security number

Employer identification number
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PAY TO PLAY DOCUMENTS

THE FOLLOWING DOCUMENTS ARE PAY TO PLAY DOCUMENTS WHICH
MUST BE FILLED OUT AND PROVIDED TO THE CITY 10 DAYS PRIOR TO ANY
RESOLUTION OF AWARD.

YOU WILL BE NOTIFIED BY THE CITY IF THESE ARE REQUIRED FROM 
YOU.

GENERALLY, IT WILL BE FOR CONTRACTS EXCEEDING OR EXPECTED
TO EXCEED $17,500.00 IN A SINGLE CONTRACT OR OVER A 12 MONTH PERIOD
WITH THE SAME VENDOR.
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Part I – Vendor Affirmation 

BUSINESS ENTITY DISCLOSURE CERTIFICATION 
FOR NON-FAIR AND OPEN CONTRACTS 

Required Pursuant to N.J.S.A. 19:44A-20.8 
CITY OF  Englewood

The undersigned, being authorized and knowledgeable of the circumstances, does hereby certify that the 
VENDOR has not made and will not make any reportable contributions pursuant to N.J.S.A. 
19:44A-1 et seq. that, pursuant to P.L. 2004, c. 19 would bar the award of this contract in the one year period preceding 
Date of Contract to any of the following named candidate committee, joint candidates committee; or 
political party committee representing the elected officials of the CITY OF ENGLEWOOD as defined pursuant to 
N.J.S.A. 19:44A-3(p), (q) and (r). 

Dr. Lisa Wisotsky, Councilperson 
Dan Tokayer  

 
 

Angela David  

Part II – Ownership Disclosure Certification 

I certify that the list below contains the names and home addresses of all owners holding 10% or more of the issued
and outstanding stock of the undersigned. 

Check the box that represents the type of business entity: 

Partnership Corporation Sole Proprietorship Subchapter S Corporation

Limited Partnership Limited Liability Corporation Limited Liability Partnership

Name of Stock or Shareholder Home Address

Part 3 – Signature and Attestation: 
The undersigned is fully aware that if I have misrepresented in whole or part this affirmation and certification, I 
and/or the business entity, will be liable for any penalty permitted under law. 
Name of Business Entity:  
Signature of Affiant: Title: 
Printed Name of Affiant : Date: 

Subscribed and sworn before me this day of 
, 2 . 

(Witnessed or attested by) 
My Commission expires: 

(Seal) 
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BUSINESS ENTITY DISCLOSURE CERTIFICATION 
FOR NON-FAIR AND OPEN CONTRACTS 

Required Pursuant To N.J.S.A. 19:44A-20.8 
CITY OF Englewood 

The following is statutory text related to the terms and citations used in the Business Entity Disclosure 
Certification form. 

“Local Unit Pay-To-Play Law” (P.L. 2004, c.19, as amended by P.L. 2005, c.51) 

19:44A-20.6 Certain contributions deemed as contributions by business entity. 
5. When a business entity is a natural person, a contribution by that person's spouse or child, residing therewith,
shall be deemed to be a contribution by the business entity. When a business entity is other than a natural person, a
contribution by any person or other business entity having an interest therein shall be deemed to be a contribution
by the business entity.

19:44A-20.7 Definitions relative to certain campaign contributions. 
6. As used in sections 2 through 12 of this act:
“business entity" means any natural or legal person, business corporation, professional services corporation, limited
liability company, partnership, limited partnership, business trust, association or any other legal commercial entity
organized under the laws of this State or of any other state or foreign jurisdiction;
“interest" means the ownership or control of more than 10% of the profits or assets of a business entity or 10% of
the stock in the case of a business entity that is a corporation for profit, as appropriate;

Temporary and Executing 
12. Nothing contained in this act shall be construed as affecting the eligibility of any business entity to perform a
public contract because that entity made a contribution to any committee during the one-year period immediately
preceding the effective date of this act.

~~~~~~~~~~~~~~~~~~~~~ 
The New Jersey Campaign Contributions and Expenditures Reporting Act (N.J.S.A. 19:44A-1 et seq.) 

19:44A-3 Definitions. In pertinent part… 

p. The term "political party committee" means the State committee of a political party, as organized pursuant to
R.S.19:5-4, any county committee of a political party, as organized pursuant to R.S.19:5-3, or any municipal
committee of a political party, as organized pursuant to R.S.19:5-2.

q. The term "candidate committee" means a committee established pursuant to subsection a. of section 9 of
P.L.1973, c.83 (C.19:44A-9) for the purpose of receiving contributions and making expenditures.

r. the term "joint candidates committee" means a committee established pursuant to subsection a. of section 9 of
P.L.1973, c.83 (C.19:44A-9) by at least two candidates for the same elective public offices in the same election in a
legislative district, county, municipality or school district, but not more candidates than the total number of the same
elective public offices to be filled in that election, for the purpose of receiving contributions and making
expenditures. For the purpose of this subsection: …; the offices of member of the board of chosen freeholders
and county executive shall be deemed to be the same elective public offices in a county; and the offices of mayor
and member of the municipal governing body shall be deemed to be the same elective public offices in a
municipality.

19:44A-8 and 16 Contributions, expenditures, reports, requirements. 
While the provisions of this section are too extensive to reprint here, the following is deemed to be the pertinent 
part affecting amounts of contributions: 
“The $  limit established in this subsection shall remain as stated in this subsection without further adjustment by
the commission in the manner prescribed by section 22 of P.L.1993, c.65 (C.19:44A-7.2) 
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C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM
Contractor Instructions

Business entities (contractors) receiving contracts from a public agency that are NOT awarded pursuant to
a "fair and open" process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of P.L. 2005, c.
271, s.2 (N.J.S.A. 19:44A-20.26). This law provides that 10 days prior to the award of such a contract, the
contractor shall disclose contributions to:

any State, county, or municipal committee of a political party
any legislative leadership committee*

any continuing political committee (a.k.a., political action committee)
any candidate committee of a candidate for, or holder of, an elective office:

o of the public entity awarding the contract
o of that county in which that public entity is located
o of another public entity within that county
o or of a legislative district in which that public entity is located or, when the

public entity is a county, of any legislative district which includes all or part
of the county

The disclosure must list reportable contributions to any of the committees that exceed $ per election
cycle that were made during the 12 months prior to award of the contract. See N.J.S.A. 19:44A-8 and 
19:44A-16 for more details on reportable contributions.

N.J.S.A. 19:44A-20.26 itemizes the parties from whom contributions must be disclosed when a business 
entity is not a natural person. This includes the following:

individuals with an "interest" ownership or control of more than 10% of the profits or assets
of a business entity or 10% of the stock in the case of a business entity that is a corporation
for profit
all principals, partners, officers, or directors of the business entity or their spouses
any subsidiaries directly or indirectly controlled by the business entity
IRS Code Section 527 New Jersey based organizations, directly or indirectly controlled by
the business entity and filing as continuing political committees, (PACs).

When the business entity is a natural person, "a contribution by that person's spouse or child, residing
therewith, shall be deemed to be a contribution by the business entity." [N.J.S.A. 19:44A-20.26(b)] The
contributor must be listed on the disclosure.

Any business entity that fails to comply with the disclosure provisions shall be subject to a fine imposed
by ELEC in an amount to be determined by the Commission which may be based upon the amount that
the business entity failed to report.

The enclosed list of agencies is provided to assist the contractor in identifying those public agencies whose
elected official and/or candidate campaign committees are affected by the disclosure requirement. It is the
contractor's responsibility to identify the specific committees to which contributions may have been made
and need to be disclosed.  The disclosed information may exceed the minimum requirement.

The enclosed form, a content-consistent facsimile, or an electronic data file containing the required details
(along with a signed cover sheet) may be used as the contractor's submission and is disclosable to the
public under the Open Public Records Act.

The contractor must also complete the attached Stockholder Disclosure Certification. This will assist the
agency in meeting its obligations under the law. NOTE: This section does not apply to Board of
Education contracts.
* N.J.S.A. 19:44A-3(s): "The term "legislative leadership committee" means a committee established, authorized to
be established, or designated by the President of the Senate, the Minority Leader of the Senate, the Speaker of the
General Assembly or the Minority Leader of the General Assembly pursuant to section 16 of P.L.1993, c.65
(C.19:44A-10.1) for the purpose of receiving contributions and making expenditures."
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C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM
Required Pursuant To N.J.S.A. 19:44A-20.26

Vendor Name:
Address:
City: State: Zip:

The undersigned being authorized to certify, hereby certifies that the submission provided herein represents
compliance with the provisions of N.J.S.A. 19:44A-20.26 and as represented by the Instructions accompanying this
form.

Signature Printed Name Title

Part II - Contribution Disclosure

Check here if disclosure is provided in electronic form.

Contributor Name Recipient Name Date Dollar Amount
$

Check here if the information is continued on subsequent page(s)

This form or its permitted facsimile must be submitted to the local unit
no later than 10 days prior to the award of the contract.

Disclosure requirement: Pursuant to N.J.S.A. 19:44A-20.26 this disclosure must include all reportable
political contributions (more than $  per election cycle) over the 12 months prior to submission to the
committees of the government entities listed on the form provided by the local unit.
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Continuation Page

C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM
Required Pursuant To N.J.S.A. 19:44A-20.26

Page of

Vendor Name:

Contributor Name Recipient Name Date Dollar Amount
$

Check here if the information is continued on subsequent page(s)
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List of Agencies with Elected Officials Required for Political Contribution Disclosure
N.J.S.A. 19:44A-20.26

County Name: Bergen
State: Governor, and Legislative Leadership Committees

State Senator and two members of the General Assembly per district.

County:
Freeholders County Clerk Sheriff
{County Executive} Surrogate

Municipalities (Mayor and members of governing body, regardless of title):

USERS SHOULD CREATE THEIR OWN FORM, OR DOWNLOAD 
FROM the Pay to Play section OF THE DLGS WEBSITE A 

COUNTY-BASED, CUSTOMIZABLE FORM. 
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STOCKHOLDER DISCLOSURE CERTIFICATION

Name of Business:

I certify that the list below contains the names and home addresses of all stockholders holding
10% or more of the issued and outstanding stock of the undersigned.

OR

I certify that no one stockholder owns 10% or more of the issued and outstanding stock of the
undersigned.

Check the box that represents the type of business organization:

Partnership Corporation Sole
Proprietorship

Limited Partnership Limited Liability Corporation
Limited Liability Partnership

Subchapter S Corporation

Sign and notarize the form below, and, if necessary, complete the stockholder list below.

Stockholders:

Name: Name:

Home Address: Home Address:

Name: Name:

Home Address: Home Address:

Name: Name:

Home Address: Home Address:

Subscribed and sworn before me this  day of 
(Affiant)

(Notary Public)
(Print name & title of affiant)

My Commission expires:
(Corporate Seal)
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